
Thank you for choosing a Liberty Place Property Management apartment. 

1. Applicants must show income of 40 TIMES THE MONTHLY RENT. (may be combined among applicants)

2. Guarantors must show income of 80 TIMES THE MONTHLY RENT. (may NOT be combined with applicants)

3. Applications packages must be submitted in full as detailed below. Only complete applications will be reviewed
and considered for tenancy.

4. Applications will not remove apartments from the market.

5. Lease signings must be scheduled within three (3) days of approval or the backup applicant will be considered.

We look forward to servicing your residential needs. 

 

� Completed and Signed application by applicants and guarantors

� $50.00 Non-refundable processing fee per adult applicant and per guarantor- Money  order  or  cashier’s  check
ONLY!

� Driver’s  License  or  Photo  ID (18 & over)

� Social Security Card

� Financial Statement – First Page (Checking, Savings and/or other assets)

� Previous year tax returns – First Page

� Proof of Employment if you work for a company:
1. Letter on company letterhead including length of employment, salary & position
2. Last 4 paystubs (If paid weekly) - or - Last 2 paystubs (if paid bi-weekly or semi-monthly)

� Proof of Employment if you are self-employed:
1. Previous year 1099
2. Notarized Letter from your accountant on his/her company letterhead verifying:

A. Nature of the business
B. Length of employment
C. Income holdings
D. Projected annual income expected for the current year and upcoming year.

CORPORATE APPLICANTS MUST SUBMIT A SEPARATE APPLICATION ALONG WITH: 

� $150.00 Non-refundable application fee
� Corporate officer as a guarantor
� Information of the company employee that will occupy the apartment
� Certified Financial Statements
� Corporate Tax Returns (two (2) most recent consecutive returns)

122 East 42nd Street, Suite 1903
New York, NY 10168 

Tel:  (646) 545-6700 

Fax: (646) 304-2255 

Leasing Direct Line: (646)545-6731 

YOUR APPLICATION PACKAGE MUST INCLUDE: 



INCOMPLETE APPLICATIONS WILL DELAY PROCESSING. PLEASE WRITE (N/A) WHERE NOT APPLICABLE 

TODAY’S  DATE: BUILDING ADDRESS APPLYING FOR APARTMENT DESIRED MOVE IN DATE? 

MONTHLY RENT: APARTMENT TYPE: 

□STUDIO □1 BEDROOM □2 BEDROOM □3 BEDROOM □4 BEDROOM
HOW DID YOU HEAR ABOUT US? 

□BUILDING SIGN □CRAIGSLIST□BROKER__________________________PHONE:____________________

□OTHER:______________________

APPLICANT GENERAL INFORMATION 

NAME OF APPLICANT: SOCIAL SECURITY NUMBER: DATE OF BIRTH: SEX: 

EMAIL ADDRESS HOME PHONE NUMBER: CELL PHONE NUMBER: 

CURRENT ADDRESS: CITY: STATE: ZIP: DRIVER’S  LICENSE  NUMBER: STATE: 

CURRENT LANDLORD’S  NAME: LENGTH AT CURRENT ADDRESS: 

  Year(s)   Month(s) 

MONTHLY RENT: 

CURRENT LANDLORD’S  ADDRESS: WHY ARE YOU MOVING? 

CO-APPLICANT GENERAL INFORMATION 

RELATIONSHIP TO APPLICANT ABOVE: 

NAME OF CO-APPLICANT: SOCIAL SECURITY NUMBER: DATE OF BIRTH: SEX: 

EMAIL ADDRESS HOME PHONE NUMBER: CELL PHONE NUMBER: 

CURRENT ADDRESS: CITY: STATE: ZIP: DRIVER’S  LICENSE  NUMBER: STATE: 

CURRENT LANDLORD’S  NAME: LENGTH AT CURRENT ADDRESS: 

  Year(s)   Month(s) 

MONTHLY RENT: 

CURRENT LANDLORD’S  ADDRESS: REASON FOR MOVING? 

GUARANTOR GENERAL INFORMATION 

RELATIONSHIP TO APPLICANT(S): 

NAME OF GUARANTOR: SOCIAL SECURITY NUMBER: DATE OF BIRTH: SEX: 

EMAIL ADDRESS HOME PHONE NUMBER: CELL PHONE NUMBER: 

CURRENT ADDRESS: CITY: STATE: ZIP: DRIVER’S  LICENSE  NUMBER: STATE: 

CURRENT LANDLORD’S  NAME: LENGTH AT CURRENT ADDRESS: 

  Year(s)   Month(s) 

MONTHLY RENT: 



NAME(S) OF OCCUPANTS: 
NOT APPLICANTS 

RELATIONSHIP DATE OF BIRTH: SOCIAL SECURITY #: AGE: SEX: 

APPLICANT FINANCIAL INFORMATION 

CURRENT EMPLOYER: ADDRESS: 

CURRENT POSITION: EMPLOYED SINCE: 

SUPERVISOR: PHONE NUMBER: 

EMPLOYMENT INCOME: 

□ Monthly   □ Yearly
OTHER INCOME $___________________   Per ______________ 

SOURCE: _______________________________________ 

FINANCIAL INSTITUTION INFORMATION: 
Checking          _ __ Address Phone:_____________      
Savings        _   ___ Address Phone:_____________ 
Investment           __  Address Phone:_____________   

CO-APPLICANT FINANCIAL INFORMATION 

CURRENT EMPLOYER: ADDRESS: 

CURRENT POSITION: EMPLOYED SINCE: 

SUPERVISOR: PHONE NUMBER: 

EMPLOYMENT INCOME: 

□ Monthly   □ Yearly
OTHER INCOME $___________________   Per ______________ 

SOURCE: _______________________________________ 

FINANCIAL INSTITUTION INFORMATION: 
Checking          _ __ Address Phone:_____________      
Savings        _   ___ Address Phone:_____________ 
Investment           __  Address Phone:_____________   

GUARANTOR FINANCIAL INFORMATION 

CURRENT EMPLOYER: ADDRESS: 

CURRENT POSITION: EMPLOYED SINCE: 

SUPERVISOR: PHONE NUMBER: 

EMPLOYMENT INCOME: 

□ Monthly   □ Yearly
OTHER INCOME $___________________   Per ______________ 

SOURCE: _______________________________________ 

FINANCIAL INSTITUTION INFORMATION: 
Checking          _ __ Address Phone:_____________      
Savings        _   ___ Address Phone:_____________ 
Investment           __  Address Phone:_____________   






